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The systematic management of records is an important activity for ‘information businesses’ such as
museums and galleries, but is not always recognized as a core function. Record keeping activities are often
concentrated on small groups of records, and staff charged with managing them may have limited experience
in the field.

Records Management for Museums and Galleries offers a comprehensive overview of records management
work within the heritage sector and draws on over a decade of experience in applying fundamental principles
and practices to the specific circumstances of museums. It introduces readers to the institutional culture,
functions, and records common to museums, and examines the legislative and regulatory environments
affecting record-keeping practices. The book is comprised of eight chapters, including: a history of records
keeping in the UK museum and gallery sector; the basics of records management; making a business case for
records management; requirements of legislation for records management; how to conduct a records survey;
strategy and action planning; how to develop afile plan, retention schedule and records management
programme; and a guide to useful additional resources.

- Gives practical and tested solutionsto real world issues
- Fillsagap in the literature as a handbook in this important sector
- Provides an overview of the sector as awhole
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From reader reviews:
Sonja Johnson:

Reading can called imagination hangout, why? Because when you find yourself reading a book specially
book entitled Records Management for Museums and Galleries: An Introduction (Chandos Information
Professional Series) your mind will drift away trough every dimension, wandering in most aspect that maybe
not known for but surely will become your mind friends. Imaging every single word written in a publication
then become one contact form conclusion and explanation that maybe you never get just before. The Records
Management for Museums and Galleries: An Introduction (Chandos Information Professional Series) giving
you an additional experience more than blown away your brain but aso giving you useful info for your
better life with thisera. So now let us explain to you the relaxing pattern is your body and mind will

probably be pleased when you are finished reading it, like winning a game. Do you want to try this
extraordinary investing spare time activity?

Michael Kimbreéll:

In this period of time globalization it isimportant to someone to receive information. The information will
make a professional understand the condition of the world. The healthiness of the world makes the
information simpler to share. You can find alot of recommendations to get information example: internet,
paper, book, and soon. Y ou can see that now, alot of publisher that print many kinds of book. The actual
book that recommended to your account is Records Management for Museums and Galleries: An
Introduction (Chandos Information Professional Series) this guide consist alot of the information of the
condition of thisworld now. This kind of book was represented how can the world has grown up. The words
styles that writer require to explain it is easy to understand. The writer made some study when he makes this
book. That is why this book suitable al of you.

Avery Thomas:

This Records Management for Museums and Galleries: An Introduction (Chandos Information Professional
Series) is new way for you who has curiosity to look for some information because it relief your hunger
details. Getting deeper you upon it getting knowledge more you know otherwise you who still having tiny
amount of digest in reading this Records Management for Museums and Galleries: An Introduction
(Chandos Information Professional Series) can be the light food for you personally because the information
inside this specific book is easy to get by anyone. These books build itself in the form which can be
reachable by anyone, sure | mean in the e-book application form. People who think that in reserve form
make them feel sleepy even dizzy this publication is the answer. So you cannot find any in reading a e-book
especially this one. Y ou can find what you are looking for. It should be here for a person. So, don't miss
that! Just read this e-book variety for your better life and knowledge.



Daniel White:

Reading a reserve make you to get more knowledge from it. Y ou can take knowledge and information from
the book. Book iswritten or printed or descriptive from each source which filled update of news. In this
particular modern eralike today, many ways to get information are available for an individual. From media
social such as newspaper, magazines, science e-book, encyclopedia, reference book, novel and comic. You
can add your knowledge by that book. Are you hip to spend your spare time to spread out your book? Or just
looking for the Records Management for Museums and Galleries: An Introduction (Chandos Information
Professional Series) when you needed it?
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